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FERPA Annual Notification to Parents and Eligible Students

Dear Parent(s)/Guardian(s) and Eligible Student:

Under the Family Educational Rights and Privacy Act (FERPA), you (or your student, if 18 or
older) have certain rights regarding education records maintained by [School / District]. This notice
explains those rights and how you can exercise them.

1. Right to Inspect and Review Records

You have the right to inspect and review the student’s education records maintained by the school.
To do so, submit a written request to the school. The school must respond within 45 calendar days to
arrange access.

2. Right to Request Amendment of Records

If you believe that education records contain inaccurate, misleading, or otherwise improper
information, you may request that the school amend the records. To do this, write to the school’s
principal, clearly identifying the part of the record you want changed and why. If the school declines
your request, you have the right to a formal hearing.

3. Consent to Disclose Personally Identifiable Information (PII)

Except in certain allowed situations, the school must have your written consent before disclosing
personally identifiable information (PII) from your student’s education records.

4. Directory Information

e The school may designate certain items in a student’s record as “directory information,”
which can be disclosed without your written consent unless you opt out.

e Examples of directory information include (but may not be limited to): name, address, email,
date of birth, photograph, enrollment status, participation in activities, awards, dates of
attendance, and the most recent school attended.

e If you do not want directory information about your child to be shared, you must submit a
written request to school office.

5. Transfer of Records

If your student transfers to another school, we may forward education records (including PII) to that
receiving school without further consent, as permitted by FERPA, unless you have indicated
otherwise.

6. FERPA Notice on Public Record Policies

Equipo follows all FERPA guidelines to protect the privacy of students, families, and academic
records. Student information is kept in a secure locked location and stored for five years. Papers with
student information are shredded and destroyed by a certified company on a monthly basis.

Contact Information

For more information about FERPA rights or to request access, contact:
Equipo Academy

4131 E Bonanza Rd. Las Vegas, NV 89110

702-907-0432

info@equipoacademy.org
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